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Creating a ZG and YG Document JOB AID 

A “ZG” document is used to bill the sponsor of the grant for grant related expenditures. This 
document is considered the receivable due from the sponsor (Federal Government or other 
entity issuing the grant). The “YG” document is used to record the funds received from the 
sponsor and clears against the “ZG”.  

This job aid will provide instructions on how to create a ZG Grant Billing and a YG Grant 
Receipts with Customer document. 

To create a ZG Grant Billing document: 

1) Enter T-Code: FV70  
 

 
 

2) Enter the following information: 
• Customer number 

The customer number will be your Sponsor on the Grant Master Data  (T-Code: 
GMGRANTD). 

• Invoice Date 
• Reference 

The Reference is a unique way for the agency to indentify the invoice. 
• Select Document Type of ZG Grant Billing 
• Enter the Amount 
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3) Go to the Details tab and enter the same information you entered on the reference field in  
the Assign. Field 

 

 
 

4) Enter and/or complete the following: 
• G/L Acct – Input revenue account 
• The amount under the Amount in doc. curr. column. 
• The internal order number under the Order column. 
• Press the enter key after you have recorded all your revenue lines. 

 

 
 

5) Make sure document balance and icon is green and select the Save as completed button. 
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6) After the document is saved as complete, you should receive a document number and the 

document should be available for workflow. Please write document number down because 
you will need to reference number when creating your YG documents. 

 

 
 

7) After this document has posted and you have received your funds from the grant sponsor, 
please follow the next steps to post the YG document. 

 

Creating a YG Grant Receivable with Customer document 

 
1) Enter T-Code FBV1 

 

 
 

2) Enter and/or complete the following: 

• Document Date 
• Select Doc. Type: YG 
• Enter Reference 

 DFA suggest using the same as what’s on the invoice document. 
• Under Control leave the box checked 
• Under First line item enter 

 PstKy: 15 Incoming Payment 
 Account: The Customer Number 
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3) Hit enter and enter the Amount 
4) Enter the customer invoice document number on the Invoice ref. field 
5) Under the Next line item enter 

• PstKy: 40 Debit Entry 
• Account: Cash G/L Acct 

 

 
 

6) Hit enter and you will receive a message at the bottom that says “Data was Copied”. 
7) Hit enter key again and input a “*” or fill in the dollar value in the Amount field and hit enter 

key 
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8) Go to Menu then Document and select Complete 
 

 
 

9) After you select complete, you should receive a document number and the document should 
be available for workflow. 

 

 
 

10) Please provide both the ZG and YG document to Treasury as backup documentation in 
order to release your funds. 

 

  


