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1.) To post LIV documents, click on SAP Business Workplace.  
 

 
 

2.) LIV Documents that failed to post upon receiving the final approval will go back to the 
initiator’s inbox.  
 

 
 

3.) Upon double clicking on the failed document that needs to be posted, the initiator should be 
able to “Reprocess” the document and the documents that failed due to fiscal year change 
will post. If the posting fails upon reprocessing, the document will once again appear in the 
initiator’s inbox.  This document might have a true posting error that will need to be corrected 
by the agency.   
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If the user is unable to find the document in their workflow inbox they can go directly to the 
document and change the posting date and click on “Save parked document”.  If there are no 
true posting errors a new document will be created in the new fiscal year.  
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4.) Re-Open the new document number in the new fiscal year and click on “Save as completed”.  
Once the document is approved, it should post.  If there is a true posting error, click on 
“Messages” as shown below. 
 

 
 
Error messages will be displayed and will need to be corrected accordingly by the agency.  
Once the error message is corrected, click on “Save Parked Document”.  Then go back into 
the document and click on “Save as Completed”.  Once the document is approved, it should 
post.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Posting and Deleting LIV Documents 
  
 
 

Posting and Deleting LIV Documents8/3/2015   Page 4 of 5 

To Delete LIV documents with posting error follow the steps below:  
1.) Open the invoice and change the posting date to current date.   

 

 
 

DO NOT simulate the document.  If there are no true errors, click on “Save Parked document”.  
Press enter throughout the warning messages and the below message will be displayed upon 
saving.  A new document number will be generated for the fiscal year.   

 

If there are true errors, click on “Messages” icon to view message and correct accordingly.  
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2.) Re-open the new document number for the new Fiscal year and go to Menu-> Edit -> 
Display/Change.   
 

 
 

3.) Then go to Menu-> Invoice Document -> Delete.  
 

 
 

4.) The parked document is now deleted.  
 

 


