
Award Letter Received

Release Internal Order

KO02

Attach Grant to
Internal Order

Create Internal Order

KO01

Create Sponsored 
Program

GMPROGRAM

Create Grant

KO01

GMGRANT

Grant tied to Cost Element and 
ready to Expend
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Decision to apply for grant

Enter Master Data for 
Grant

GMGRANT

Workflow 
Grant Master 

Data

SBWP 

Note:  Up to 10 
approval levels.
By ACE ID’s

Workflow 
Grant Master 

Data

SBWP 

Approve

Reject 

Reject

Grant Award 
Document

Change Status to 
Awarded

GMGRANT

Create Budget

GM_CREATE_BUDGET

Workflow
Budget Approval

SBWP 

Reject Releases Budget to FM

GM_BDGT_RELEASE

Approve

Note: Attach Backup 
Documents

Change Status to 
“Closing” and Save

Grant is Closed

Note: When Grant is fully    
expended or expired 
Continue to these last 2 steps.

“SUBMIT” Grant

GMGRANT GMGRANT

Approve



Change Grant status to 
Approved

GMGRANT
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Original Agency Released 
Grant to FM 

A Procedure the User 
Executes in MAGIC

Enter Master Data for 
Grant including parent 

grant number

GMGRANT

Change Grant 
status to Application

Workflow 

Grant Master Data
Approval

SBWP

Workflow 

Grant Master Data
Approval

SBWP

Approve

Note: Up to 
10 levels of 
approval

Reject

Reject

Grant Award 
Document 
Received

Create Grant Budget

GM_CREATE_BUDGET

Create Grant Budget

Workflow

Grant Budget
Approval

SBWP

Reject

GM_BDGT_RELEASE

Approve/Release 
Budget to FMApproveApprove

GMGRANT

Note: This is the second phase of a 
Pass Through Grant.  The first step 
is the Grantee Lifecycle. 

Change Status to 
“Closing” and Save Grant is Closed

Note: When Grant is fully    
expended or expired 
Continue to last 2 steps.



G
M

 –
G

ra
nt

 B
illi

ng
 

A
dm

in
st

ra
to

r

G
L 

-G
en

er
al

 
Le

dg
er

 A
ge

nc
y 

Ac
co

un
ta

nt

G
M

 -
G

ra
nt

 
In

di
re

ct
 C

os
t 

Pr
oc

es
so

r

Agency needs 
reimbursement for Indirect Cost Compute Indirect 

Cost

GMIDCPOST

GM Billing
Mass Processing

ZFM_RRB_MASS

Note: This gives the amount that 
the billing sponsor needs to be 
reimbursed plus the indirect cost

Note: A sales document number and a debit memo 
requisition(DMR) number is created within this 
transaction and produces a billing document.

Save 
GM Billing for

Mass Processing

ZFM_RRB_MASS

A clearing 
document is 

produced

D
FA

/M
M

R
S

Agency Reimbursed
by Grant

Release Billing 
Order

ZFGM_V23

Create a Cash 
Receipt

FV50 YC

Billing Document

Agency contacts sponsor to request 
funds

Is it a partial 
payment

F.13
Automatic 

Clearing Process

D
FA

/M
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S

No

Manual Clearing 
Process

Yes
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