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Below is the Simple Second Allotment Period Performance Measure / Statistical Key Figure Process. For the first 
allotment period, refer to the Job Aid in uPerform titled “Allotment Period 1 – Performance Measure Statistical 
Key Figure Process”. 

1) First be sure that your layout is set to Z1-301FFB.  Enter transaction code KP04. 

 

2) Use Search button to find ZSOMS: 

 

 

 

http://uperform.magic.ms.gov/gm/folder-1.11.6458�
http://uperform.magic.ms.gov/gm/folder-1.11.6458�
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This will give you the correct profile and save it permanently for future use. 

If you have any new Statistical Key figures or you did not create SKF during Allotment period one, you will need to 
create these Statistical Key Figures before you do anything further.  

1)  Execute t-code KK01.  SKF can be alpha numeric, but it is suggested to use the first four digits for your agency 
number and then the last two digits to sequentially number your SKF: (example below, DFA 1130 and this is 
the 10th SKF to be created). Click Enter. 

 

2)  Name your SKF. The unit of measure from the drop down list, and then whether it is a Fxd val. Or Tot. value. 

Since the majority of the State of MS will be putting in a total for the allotment period and not monthly 
numbers, your SKF will have the Radio Button checked for Tot. Values.  

3)  Click Save. 
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4)  After creating your SKFs you can assign your planned data to them.  Do this with t-code KP46: 

Things to check on this screen: 

• SKF are for allotment period A2 so you will be entering From Period 7 to Period 12 
• You tie your SKF to an LBO program with Cost Centers, so enter the Cost Center that correlates to the 

LBO program. 
• Grant will be NRGRANT 
• Fund will be NRFN 
• Allotment period A2 will be for periods 7 – 12 
• Functional area is 8 digits and is your LBO program 
• Stat. key figure is the 6 digit SKF you created with KK01 
• If Planned data was entered for the entire year when entering SKF during A1 there is not need to enter 

anything this time as they will carry forward.  If they have increased or decreased then enter here. 
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5)  Once all data is entered there are two options to input planned data into the SKF, monthly and a total value 
for the 6 months. 

Most will use Total Value for the 6 months:  

To enter monthly numbers:  

6)  When entering Total for 6 months, enter one value on this screen and click Post: 

 

7)  If entering monthly numbers you will see this screen and click post: 
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8) To enter the Actual SKF use t-code KB31N.  Double check on this screen: 

• Your posting date needs to be Period 12, so enter 06/30/2015  
• Doc. Text is free text field  
• Rec. CCtr is the cost center you put onto your SKF 
• Receiver fund will derive 
• R.BudPer. for allotment period A2 should be 2015-A2 
• StatKF is your SKF 
• Total quantity is total of actual received.  
• All other fields are derived 

 

 

9)  Click Post and you will receive a Document number at the bottom of your screen: 

 

10) Report ZFFM_PERF_BUDGET will show you SKF data. Enter the following criteria: 

• Period 1 to Period 12 
• Plan version 0 
• Enter Statistical Key Figure OR value 
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This report will generate: 

 

10)  To see dollars associated with this cost center run report S_ALR_87013611. Enter this criteria: 

• Periods 1 to Period 12 
• Enter Cost Center 

Notes:  

- Actual costs blocked for agency privacy 
- Multiple pages scroll down to view entire report 
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This report will generate: 
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