! BERAES Modify Identity
[\-Lﬁﬂ-[& Work Instruction

Transaction Code(s): NA

Purpose

Use this procedure to edit the identify of an employee or contractor.

Trigger

Perform this procedure when employee information such as the main phone number has changed.
Menu Path

Use the following menu path to access the transaction: Identify Managment > Manage.
Transaction Code

NA

Helpful Hints

You can click the Add to Favorites button to add the action button to your Manage screen.
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Modify Identity

" % Work Instruction
i Transaction Code(s): NA

Procedure

1. Start the transaction using the menu path or transaction code.

Employee Overview - State of Mississippi - MAGIC Portal - Windows Internet Explorer

Il'fi ;_. H I I_: Mississippi Accountability System for Government Information and Collaboration ‘ Log off

Higtory Favorites View Help Welcome: SECCON2

ldentity Management

Universal Worklist Identity Management

Home = Ovwerview Full Screen

2 Click ldentity Managemeant

Published on 10/24/2014 Modify Identity.udc Page 2 of 9




! RBAS R Modify Identity
[U-*E'-—[G Work Instruction

Transaction Code(s): NA

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

Self Services Manage History

Available Tasks

2 Profile : Answer Password Security Questions
2 Password Reset
2 Assign Delegates © As a Security Contact, you may designate delegates who may request authorizations for users on your behalf

2 University Security Contact Reguest

3. Click the Manage tab anage

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

Self Services History
Shnw:|Per50n v| | | Create... | | Choose Task ﬁm
Find:| | Adwvanced
5 | Unigue ID Display Name Last Name First Name
Entry Details =]
4. As required, complete/review the following fields:
Field R/O/C Description
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! BERAES Modify Identity
[\-Lﬁﬁ'-[[} Work Instruction

Transaction Code(s): NA

Field R/O/C Description
Find: Required
Example:
Mark*
@ Remember, use the *
= wildcard to help in your
search.

5. Click [62],

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

Self Services . Manage | History

Shnw:|Per50n v| | | Create... | | Choose Task ﬁm
Find: |r.|ark* | Adwvanced
5 | Unigue ID = | Dizplay Name Last Mame First Name -
ccmscutch Mark Scutch Scutch Mark
cmS02224 Carman Marks Marks Carman
CONOOOO000ST Mark Harper Harper Mark
DMRMW Mark Woodrey Woodrey Mark
15526412 Mark Stovall Stovall Mark
v313245 Mark Valentine Valentine Mark
MB518382 Mark Boyles Boyles Mark
mc307939 Mark Carpenter Carpenter Mark
mj369595 Mark Jehnson Johnson Mark
mi312554 Mark Leiker Leiker Mark -
Entry Details =]
6. Click to select the employee name you want to modify.
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Modify Identity

Work Instruction
Transaction Code(s): NA

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

-
Self Services ©  Manage History ]
Show: |Persnn v| | | Create... | | | Choose Task... | ‘ﬁﬂ
Find: [Mark* ] Advanced
5 | Unigue ID = | Dizplay Name Last Name First Name E
] ccmscutch Mark Scutch Scutch Mark
| cmS02224 Carman Marks Marks Carman
| CONOOOOO0O0ST Mark Harper Harper Mark
N DMRMW Mark Woodrey Woodrey Mark
i 15528412 Mark Stovall Stovall Mark
| v313245 Mark Valentine Valentine Mark
| MB518382 Mark Boyles Boyles Mark
| mc307939 Mark Carpenter Carpenter Mark
: mj369595 Mark Jehnson Johnson Mark
: mi312554 Mark Leiker Leiker Mark E
Details about Mark Harper IE‘
Assi Parameters Settings Employee Data
Person Communication Account Info Accounts
Unigue ID: CONOOO0000s7| Language: Status: ACTIVE =T Iz‘
ERTIN | D

7. Click Chooze Tagk... |

Identity Management - State of Mississippi - MAGIC Portal -
Windows Internet Explorer

Tasks Available for this Entry E
b Identity

Choose Task || Add to Favorites || Remove From Favorites || Cancel |

8. Click * ldentity
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Modify Identity

Work Instruction
Transaction Code(s): NA

Identity Management - State of Mississippi - MAGIC Portal -
Windows Internet Explorer

Choose Task

Tasks Available for this Entry E

= Assign Roles with Context
= Assign Privileges with Context
= Modify ldentity

Choose Task || Add to Favorites || Remove From Favorites || Cancel

9. Click " Modify ldentity

Identity Management - State of Mississippi - MAGIC Portal -
Windows Internet Explorer

Chooze Task

Tasks Available for this Entry [+
 |dentity

« Asszignments

= Assign Roles with Context

« Assign Privileges with Context

|_ Choose Task || Add to Favorites || Remove From Favorites || Cancel

10.  Click [.Choose Task |
Q Click the Add to Favorites button to add the button to the Manage screen.
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Work Instruction
Transaction Code(s): NA

. ['\.Tﬁﬂ._.[& Modify Identity

SAP NetWeaver Identity Management

Modify Identity
Unique 1D: CON000D000ET
Display Name: Mark Harper
~ General Attributes | Parameters. Employee Data Future Values Assignment History
Person Position Communication
Title: [+ Identity Category: Primary Telephone Number:  [601-2
First Name: Mark Function: Primary Mobile Number: |
Last Name: Harper Department: Primary Fax Number: |
Dizplay Name: Mark Harper Building Code: Primary E-Mail: |te5tu5er@dfa.gov
Academic Title: I:l Floor: Comm. Method: |

Room Number:

Company:

4

11. As required, complete/review the following fields:

Field R/O/C Description
Primary Telephone Required
Number:

Example:

601-458-1212

@ Any of the fields in white may
= be changed or entered.
Gray fields are not
modifiable.

12.  Click [5ave].
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; Modify Identity

; M!ﬁ) Work Instruction
s Transaction Code(s): NA

SAP NetWeaver Identity Management - Windows Internet Explorer

.
6 =" B http://mpdmijcs.magic.ms.gov: 56600,/ webdynpro/resources/: O v B & X m 27 SAP NetWeaver Identity Ma... X - i & @}
File Edit View Favorites Tools Help
Modify Identity
UniqueID:  CONDODODODET
Display Name: Mark Harper
Identity changed - Please wait 10 minutes for processing
__/ Parameters |/ Employee Data |/ Future Values V Assignment History |
Person Position Communication
Title: 1 identity Category: | | Primary Telephone Number: [601-458-1212
First Name: |Mark | Function: [ | Primary Mobile Number: [
Last Name: |Harper | Department: [ | Primary Fax Number: [
Display Name:  |Mark Harper | Building Code: [ | Primary E-Mail: [testuser@dfa.gov
Academic Title: | | Fioor: [ | comm. Wethod: [
Room Number: [ |
[«] D

13.  Click * to close the Modify Identify screen.
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Modify Identity

Work Instruction
Transaction Code(s): NA

Result

You have modified the identify of an employee or contractor.
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