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Purpose

Use this procedure to add a privilege to an employee or contractor.

Trigger

Perform this procedure when an employee or contractor has a need to have privilege added to their 
identify.

Menu Path

Use the following menu path to access the transaction: Identity Management > Manage.

Transaction Code

NA

Helpful Hints
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Procedure

1. Start the transaction using the menu path or transaction code.

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

2. Click .

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer
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3. Click .

4. As required, complete/review the following fields:

Field R/O/C Description

Find: Required

Example:
Mark*

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

5. Click .
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Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

6. Click  to select the employee.

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

7. Click .
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Identity Management - State of Mississippi - MAGIC Portal - 
Windows Internet Explorer

8. Click .

Identity Management - State of Mississippi - MAGIC Portal - 
Windows Internet Explorer

9. Click .
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Identity Management - State of Mississippi - MAGIC Portal - 
Windows Internet Explorer

10. Click .

SAP NetWeaver Identity Management

11. Click  to scroll right to view the Display Name.
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SAP NetWeaver Identity Management

12. Click  to scroll down the list to find the item needed.
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SAP NetWeaver Identity Management

13. Click  to scroll back to the beginning of the screen.
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SAP NetWeaver Identity Management

14. Click  to select the privilege needed.

15. Click .

SAP NetWeaver Identity Management

16. Click  to open the calendar.
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SAP NetWeaver Identity Management

17. Click  to select the date.

SAP NetWeaver Identity Management

18. Click .
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SAP NetWeaver Identity Management

19. Click .
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SAP NetWeaver Identity Management - Windows Internet Explorer

20. Click  to close the Assignments screen.

You will see the message that the task has been executed.  Notice the additional 
information that approval results will be sent by email.
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Result

You have completed the addition of a privilege.


