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Use this process to re-process a Paymode Direct Invoice which has failed.  
 
1. Execute transaction code ZFAP_PM_INV_ENTER. 
 

 
 
 
 

2. Enter the code for your agency in the Business Area field. 
 
 
 

3. Click Execute . 
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4. Scroll down or page down in the Header (top) section to find the Trans ID to be reprocessed. Then 
highlight the row by clicking on the grey box to the left of the line. 
 
5.  Then, scroll in the Line Items (bottom) section to find the same Transaction ID number and highlight 
it also using the gray square on the left of the line. 
 

 
 
 
 
 
 
 

6. Change the Dates (if needed), GL Account, and Cost Center in the Line Items section and add the 
Vendor in the Header Section.  You may have to scroll to the right in these sections to see these fields.

7. Click Save . 

 
 
8. Repeat steps 4 and 5 to highlight the Trans ID in the Header Section and the Transaction ID in the 
Line Items section. 
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9. Click the Generate Invoice button . 

 
 
10. The new parked invoice document number will appear in a pop up box. Be sure to take note of this 
document number.   
 
 

11. To Complete the parked invoice, execute transaction FBV2.  

 

 
 
 
 

12. Complete the Key for Parking fields using the Doc. Number of the reprocessed invoice. Then 
press Enter. 
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The parked document will then display. 
 

 
 

 
13. Change the Bline Date (Baseline Date) to the date you wish the invoice to be paid. 
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14. Click . Then select Complete (Shift+F5)  . 
 
 
 
 
 

15. You will see confirmation of the posted document in the left bottom corner of the screen 
 
 

 
 
The Direct Invoice has been reprocessed and will disappear from the Paymode Inbound Invoice Re-
process screen. 
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