{ il ﬂEL L Assign Security Contact
D-'—"-[G : Work Instruction

Transaction Code(s):

Purpose

Use this procedure to complete the steps to assign or modify security contacts.
Trigger

Perform this procedure when you need to add or change a security contact.
Menu Path

NA.

Transaction Code

NA

Helpful Hints

Use the job aid titled MAGIC Log on and Password Management for the steps to log on to MAGIC.
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Assign Security Contact

Work Instruction
Transaction Code(s):

Procedure

1. Log on to MAGIC.

SAP NetWeaver Portal - Windows Internet Explorer

J [\ﬂ: ﬁ E .\l_ I: C_ i e
1 )
i *‘.‘sssa::s‘mtu"a 7"3‘3}:‘5‘:@5;:@5?
User
Passwort d
Leg On
MAGIC is the Mississippi Accountability System
for Government Information and Collaboration
If you need access or additional information,
please go to the http:ims . qovimadic website,
2. As required, complete/review the following fields:
Field R/O/C Description
User Required g .
9 Identification assigned to a user.
Example:
con000000009
@ You should have received
b= your User ID and initial
Password. You will enter
that information in the live
MAGIC system.
Password Required
g Password.
Example:
Pa88wO0rd
@ In the live system you will
= enter your password.

3. Clikl teson |
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Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

l,i I"j\ H l ‘_‘\ Mississippi Accountability System for Government Information and Collaboration | Log off

Hstory View Help Welcome: Sherry Bennight

5=
Home: Procurement General Applcations Analytics dentity Management

Overview | Universal Workist | Identity Management

3 Home > Overview Full Screen

. ldentity Managemeant
4. Click e

The links shown here may be different than what you see on your screen and will be

ﬁ specific to your job needs.

If you do not see the Identify Management icon shown here, you can click the Identity
Management words shown in the bar below the icon.

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

Available Tasks
& Profile : Answer Password Securty Questions
3 Password Reset
3 Assion Security Contact : As an Agency Director, you may designate Security Contacts for each application area within your agency
O Univgrsitv Securitv Contact Request

e i = S

5. Click ' Assign Security Contact :
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Transaction Code(s):

@ The Self Services tab is the default display.

SAP NetWeaver Identity Management

Assign Security Contact Help
Unique ID: CONO00000009
Display Hame: Director Sherry

Select Securty Contacts for the folowing appications.

Fixed Assels:
Fleet s e
Human Resources:
Finance & Logistics:

javascriptvoid(0);

6. Click [ Select.. |

@ You will have four areas to select as you assign security contacts. If you do not need a
3 contact for a specified area you can leave it blank.
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SAP NetWeaver Identity Management

Available
Show: [Person and Find: | | [Search]|  Advanced
M5y | Unique ID Dizplay Mame Last Name Firzt Name

Cancel

7. Click [Search]
Q We are leaving all of the search fileds blank. This will result in a list of all employees.

SAP NetWeaver Identity Management

There may be more entries than listed

Available

Show: | Person and Find: | FSearch]|  Advanced

M5y | Unigue ID Dizplay Mame Last Hame Firzt Name |E|

[ ] MGO30212 Marzhall Goodson Goodson Marzhall -

N TEST10M0 Houston SRM SHEM Houston

| TEST 1090 SRM |, Hugh SRM Hugh

| TEST1091 SRM |, John SRM John

i TEST1092 SRM | Stacey SRM Stacey |E|
Cancel
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Transaction Code(s):

8. Click beside the name you want to add as the security contact.

9. Click [ Add ]

SAP NetWeaver Identity Management

Assign Security Contact Help

Unique ID: CON000000009
Display Hame: Director Sherry

Select Securty Contacts for the folowing appications.

Fied Assets: Houston SRM
Fleet
Human Resources:
Finance & Logistics.

javascriptvoid(0);

10.  Click [Select. ]
@ Notice that the name selected is now displayed beside the application.
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.:. [\_,I__ '@E".—.[[} Assign Security Contact

SAP NetWeaver Identity Management

Available
and Find: | | [Search||  Advanced
M5y | Unique ID Dizplay Mame Last Name Firzt Name
Cancel

11. As required, complete/review the following fields:

Field R/O/C Description
and Find: Required
Example:
John*

@ To assign this security

3 contact, we will look for all
names containing the term
John. Notice the * at the end
of the name. Thisis a
wildcard and means that all
names with John at the
beginning will be shown in
your list.

12.  Click [Seaen |
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SAP NetWeaver Identity Management

Available
and Find: | John* | FSearch] |  Advanced

M5y | Unique ID Dizplay Mame La=zt Mame First Mame -~

TEST 1091 SRM | John SRM John

TEST 1096 SEM | Jehn CHI SEM John

TEST1150 SRM | Johnny B 1l SRM Johnny

JBOO000025T Brwant Mame Change , Johnny Bryant Name Change Johnny

498557 Jackie John=son Johnson Jackie -
Add (| Cancel

13. Click to select the name of the person you want to assign as the security contact..

@ Notice the results of our search criteria. The list contains only those names that are
3 John or begin with John.

14, Click lLAdd]

SAP NetWeaver Identity Management

Assign Security Contact Help

Unique ID: CONO00000009
Display Name: Director Sherry

Select Security Contacts for the folowing applications.

Fixed Assels: Houston SRM
Fleet Jackie Johnson
Human Resources: [ 5
Finance & Logistics:
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15.  Click [ Seleet.. ]

SAP NetWeaver Identity Management

Show: |Person and Find: | [Search||  Advanced
M5y | Unigue ID Dizplay Mame Last Mame Firzt Mame
Cancel

16. As required, complete/review the following fields:

Field R/O/C Description
and Find: Required
Example:
Mar*

17.  Click [Seareh |
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Transaction Code(s):

SAP NetWeaver Identity Management

Available
and Find: | Mar* | FSearch] |  Advanced

M5y | Unique ID Dizplay Mame Last Name Firzt Name |E|
CET (=

MG030212 Marzhall Good=son Good=on Marzhall

TEST 1085 SRM | Margaret SRM Margaret

cmsl2224 Carrman Marks Markzs Carman

mc3S0638 Margaret Clark Clark Margaret

MWE20608 Mark Watson Watzon Mark |E|
Add || Cancel

18. Click J to select the person to add as the security contact.

19.  Click [LAdd]

SAP NetWeaver Identity Management

Assign Security Contact Help

Unique ID: CON000000009
Display Hame: Director Sherry

Select Securty Contacts for the folowing appications.

Fixed Assets: Houston SRH
Fleet Jackie Johnson
Human Resources:

Finance & Logistics: SRM , Margaret

javascriptvoid(0);

20.  Click [3ave]
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Transaction Code(s):

@ You have selected to assign 3 people as security contacts. Notice that we have not
s assigned a security contact for the Human Resources application. At this point we will
save the selections.

SAP NetWeaver Identity Management

Assign Security Contact Help
Unique ID: CONO00000009
Display Name: Director Sherry
The task has been executed
save |[Modify ][ Refres

Select Security Contacts for the folowing appiications.

Fixed Assets: Houston SRM

Fleet: Jackie Johnson

Human Resources:

Finance & Logistics: SR , Margaret [ Selec

javascript:void(0);

21.  Click [Modify]
@ The following steps will guide you through process to modify your selections.

SAP NetWeaver Identity Management

Assign Security Contact Help
Unique ID: CONO00000009
Display Hame: Director Sherry

Select Securty Contacts for the folowing appications.

Fied Assets: Houston SRM
Fleet
Human Resources:

Finance & Logistics:  SRI , Margaret

javascriptvoid(0);
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Transaction Code(s):

22.  Click [Remove ]

@ The Remove icon is used to delete the existing security contact.

SAP NetWeaver Identity Management

Assign Security Contact Help

Unique ID: CONO00000009
Display Hame: Director Sherry

Select Security Contacts for the folowing appiications.

Fixed Assets:
Flest Jackie Johnson
Human Resources:
Finance & Logistics: SRM , Margaret

javascriptvoid 0);

23.  Click [Belect.].

@ As you can see, there is no longer a security contact assigned.
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Transaction Code(s):

SAP NetWeaver Identity Management

Assign Security Contact

Available

Show: [Person and Find: || | [Search] |

M5y | Unique ID Dizplay Mame Last Name Firzt Name
Cancel

Advanced

24.  Click [Searen ]

SAP NetWeaver Identity Management

There may be mare entries than listed

Available

Show: | Person and Find; | FSearch |
M5y | Unigue ID Dizplay Mame Last Hame Firzt Name
[ ] MGO30212 Marzhall Goodson Goodson Marzhall
N TEST1010 Houston SRM SHEM Houston
| TEST 1080 SHM | Hugh SREM Hugh

| TEST1091 SRM | Jehn SRM John

i TEST 1092 SHM | Stacey SRM Stacey
Add (| Cancel

Advanced

[=]

—

25. Click ™! to scroll down the list.
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Transaction Code(s):

SAP NetWeaver Identity Management

There may be more entries than lizsted
Available
Show: |Person and Find: | [Search||  Advanced
M5y | Unigue I Dizplay Mame: Last Hame First Name |E|
= =
TEST1080 SRAM , Hugh SAM Hugh
TEST1091 SREM | John SHM John
TEST1092 SREM | Stacey SRM Stacey
TEST1093 SEM | Bill SHM Bill
TEST 1094 SEM | Susan S SRM Su=an |E|
26. Click = to select the person to be assigned as the security contact.

SAP NetWeaver Identity Management

Available
Show: |Person and Find: | | [Search||  Advanced
M5y | Unigue I Dizplay Mame: Last Hame First Name |E|
==l =
TEST1090 SAM , Hugh SAM Hugh
TEST1091 SREM | John SHM John
TEST1092 SAM | Stacey SAM Stacey
TEST1093 SEM | Bill SHM Bill
] TEST1004 SRM , Susan 5 SRM Susan =

27.  Click [LAdd]
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Transaction Code(s):

SAP NetWeaver Identity Management

Help

Assign Security Contact

Unique ID: CONO00000009
Display Hame: Director Sherry

Select Security Contacts for the folowing applications.
Fixed Assets: SRM , Susan S
Fleet Jackie Johnson

Human Resources:
Finance & Logistics:  SRM , Margaret [ Select...| [ Remove |

javascriptvoid(0);

28.  Click [Zelect.. |

@ You can also change a security contact by using Select.

SAP NetWeaver Identity Management

Available

and Find: | [Search||  Advanced

M5y | Unigue I Dizplay Mame Last Hame First Hame

Cancel

29. As required, complete/review the following fields:
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Field R/O/C Description
and Find: Required
Example:
john*

30.  Click [5earch]

SAP NetWeaver Identity Management

Available

Show: [Person and Find: | jphn* | FSearch] |  Advanced

M5y | Unique ID Dizplay Mame La=zt Mame First Mame |E|

— ||
TEST1091 SRM | John SRM John
TEST1096 SRM | John C I SRM John
TEST1150 SRM | Johnny B NI SRM Johnny
JBOO000025T Brwant Mame Change , Johnny Bryant Name Change Johnny
498557 Jackie Johnzson Johnson Jackie |E|

Cancel
31. Click  to select the new security contact.
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Transaction Code(s):

SAP NetWeaver Identity Management

Available
and Find: | jphn* | [Search||  Advanced
M5y | Unique ID Dizplay Mame La=zt Mame First Mame |E|
1
© T TEST1091 SRM | John SAM John

|: TEST1096 SRM , John TN SRM John

I: TEST1150 SRAM | Johnny B I SRM Johnny

|: JBOO000025T Brwant Mame Change , Johnny Bryant Name Change Johnny

I: 498557 Jackie Johnzson Johnson Jackie |E|

32.  Click [LAdd]

SAP NetWeaver Identity Management

Assign Security Contact Help

Unique ID: CONO0000000S
Display Hame: Director Sherry

Select Securty Contacts for the folowing appications.

Fixed Assets: SR, Susan 5
Fleet SR, John
Human Resources:

Finance & Logistics: SRM , Margaret

javascriptvoid(0);

33.  Click [3ave]

@ Notice that the Fleet security contact has changed based on your selection.
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SAP NetWeaver Identity Management - Windows Internet Explorer

M = nitp://mpdmics.magic.ms.gov:56600/webdynpro/resources/sap.com/tc~idm-wd-workflow; O = B & X [z identi: Managemes| = SAP NetWeaver .. X

File Edit View Favorites Tools Help

Assign Security Contact Help

Unique 1D: CONO00000009
Display Name: Director Sherry
The task has been executed

Select Security Contacts for the following applications.

Fixed Assets: SAM , Susan 5
Flest SRM , John
Human Resources

Finance & Logistics: SRM , Margaret

T SAP MNetW I. X
34. Click maver to close the Assign Security Contact screen.

Identity Management - State of Mississippi - MAGIC Portal - Windows Internet Explorer

l.'l 'L-‘ H l [_l'\ Mississippi Accountability System for Government Information and Collaboration ‘

History View Help Welcome: Director SESR1]

Identity Management
Identity Management
»  Mentity Nanagement = kdentty Management Full Screen

Available Tasks
2 Profie : Answer Password Security Questions
> Password Reset

{5 AgEion Secirify Contact : As an Agency Director, you may designate Security Contacts for each application area within your agency
3 University Security Contact Request
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35.  Click  L222ff to exit MAGIC.

Identity Management - State of Mississippi -
MAGIC Portal - Windows Internet Explorer

Log Off

Are you sure you want to log off?

36. Click | ¥e= to verify your log off.
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Result

You have assigned and modified security contacts.
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